Health and Safety Policy 

Ratios allowed 2 to 3 years – one member of staff per 4 children



 3 to 5 years – one member of staff per 8 children 
The pre-school believes that the health and safety of children is of paramount 
importance. We make our pre-school a safe and healthy place for children, parents, staff and volunteers. 

AIM

We aim to make children, parents and staff aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.
INSURANCE COVER

· We have public liability insurance and employers’ liability insurance. The certificate is displayed.

CHILDRENS SAFETY

· All staff to read, sign and understand the Health and Safety Policy monthly. All staff have had a Health and Social Services check, a police check and a medical check and whenever children are on the premises at least two adults are present.  
REGISTER

· Between the hours of 8.30 and 2.30 the supervisor is responsible for completing the register. and locking all external doors by 9.30am.(Any child needing the toilet before the doors are locked must be escorted by a member of staff )
·  Staff will ensure that the outside gates/barriers are closed before allowing any children out to play, they will count the children out and back in again. 
· The external doors are locked until 11.45 am when unlocked a member of staff must stand by hall door and let the parents in, only allowing children to leave with their parent or designated carer. Any child needing the toilet during collection time will be escorted by another member of staff.
HOME TIME
· At approximately 11.50am when the children have completed their small group work and returned to the hall at least two members of staff will be allocated to ensuring that the children are sat quietly looking at books and not running/climbing around the hall. 
· A member of staff will hand out work to children as they are collected and will ensure that the children leave with only known designated carers, if the person who arrives to collect a child is not known and staff have not been informed they are coming, then the child’s parent will be telephoned to check that they may leave with this person.
 HEALTH AND SAFETY POLICY                                              PAGE 2
COOKING

· The kitchen is the designated area for all food preparation. Two members of staff will be allocated to this activity with small groups of no more than 8 children at a time. 
· The children and staff will all wash their hands before and after cooking. 
· No child will have access to the cooker and hob and children must be kept at a safe distance when these are in use. 
OUTSIDE PLAY 

· Children will be counted in and out at playtime. 
· One member of staff watches the gates/barriers at all times and at least one other member of staff will assist outside thus ensuring safety at all times, at no time will a member of staff be in sole charge of more than 8 children outside. 
· At no time a child will be left unattended outside. 
OUTINGS

· A risk assessment is to be carried out before an outing takes place.

· When going on outings parents may be asked to assist in providing a ratio of 1 adult to 3 children or as per our Health and Social Services standards and requirements.
· If travelling by car the correct insurance is required by each driver and the correct restraint for his/her age. 

· A register and first aid kit will bought on the outing and supervisor is responsible in ensuring all the children can be accounted for by allocating 3 children to one adult for the duration of the outing. 

· Parental consent for all outings will be obtained prior to leaving the premises. One qualified member of staff will be present.

· A mobile phone will be carried on all outings along with contact numbers for parents and spare clothes, nappies and drinks.

TOYS AND EQUIPMENT 

· All toys and equipment will be cleaned at the end of each term and in-between as required. (Home corner toys to be washed twice a week. )
·  Any toys or equipment that are unsafe will be removed and either fixed or disposed of. 
· Children will be encouraged to use toys and equipment appropriately and safely –for example not rocking on chairs, climbing on tables and home corner. 
· When toys are out around the hall children are not to run around as they may trip over toys thus injuring themselves or others.

· When the indoor climbing frame is in use at least one member of staff will stand beside it at all times observing the children and ensuring the mats beneath it are in the correct position. No child will be allowed on the climbing frame until it has been correctly assembled and checked by a member of staff. 

· All materials including paint and glue are non-toxic.
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FIRE SAFETY
· Fire exits are clearly marked, never obstructed and keys are placed on hooks above all doors that are locked.

· Please see fire evacuation procedures policy for further information.
HYGIENE

· We have a daily cleaning routine for the pre-school which includes the hall, story room, kitchen, toilets and nappy changing area.  
· Toys and equipment are cleaned regularly. 

· We implement good hygiene practices by cleaning tables between activities, checking toilets regularly, using aprons and disposable gloves as appropriate, providing tissues and wipes and providing clean sets of clothes.

FOOD AND DRINK

· Staff who prepare and handle food comply with food safety and hygiene regulations.
· All food and drink is stored appropriately. 

· Adults do not carry hot drinks around the play areas and do not place hot drinks within the reach of children.

· Snack and meal times are appropriately supervised and children do not walk about with food and drinks.

· We operate a system to ensure that children do not have access to food/drinks to which they are allergic.
FIRST AID AND MEDICATION

· At least two staff at all times are first aid qualified. 

· We have a first aid kit which is regularly checked and re-stocked as necessary.
· Parents consent must be given in writing before any medication can be administered.

· Children’s prescribed drugs are clearly labelled with the child’s name and inaccessible to the children.
· Our accident book is easily accessible to all staff. Any accident or injury reports must be signed by a member of staff and the parent/guardian who collects the child. Parents will be telephoned if a serious injury has occurred immediately. 
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SICKNESS
· Parents and carers are requested to keep their children away from the Pre-school if their child has had vomiting or diarrhoea until 48 hours after the last occasion.

· Parents are requested to observe exclusion times for infectious diseases as notified by their GP. For example chicken pox or impetigo.
· We will inform other parents and carers of infections and sickness so that they can observe their own children, but we will respect the confidentiality by not identifying the child concerned.

· If a child becomes ill at the pre-school, they will be taken to a quiet area away from other children and we will ask the parent or carer to collect the child.
HEAD LICE
· If a child has head lice we will give advice to the child’s parent and the recommend treatment to be taken. 
· We will not suspend the child during treatment and treat the matter as confidential.

· We will inform parents of the problem by placing a poster on the notice board, so they may monitor their own child.

